
Google Hangouts Meet Tutorial 

In the event of SupaJam Education in Music and Media being closed down due to government 
precautions in relation to the Novel Coronavirus COVID-19, students will be expected to continue 
working on their RSL and Functional Skills /GCSE work at home. Further details can be found at 
https://www.semmuk.com/coronavirus-advice


All meetings set up by staff WILL BE RECORDED for safeguarding purposes. 

Web Version: 

Open Google Chrome and sign in to your supajam-education account. If you don’t remember 
your password, please contact harvey.cave@supajam-education.org. 




Google “Google Meets” or select the Meet icon from the app launcher, indicated by the 9 dots in 
the top right of the screen (circled in red in the image below).
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When open, select “Join or start a meeting”.





Enter the meeting code provided by the tutor (or LSP), select continue, then select “join meeting” 
on the meeting lobby page. You may be told that no one is in the meeting, however you can still 
join. If you join the meeting and if it does not connect with your tutor for several minutes, please 
drop them an email. It might be that the meeting code is incorrect. 







When in the meeting, you can mute your microphone, leave the call and disable your camera 
using these buttons.





The following buttons allow you to turn on captions, share your screen to the meeting, change the 
screen layout, as well as access a number of other settings. 




 

Mobile Version:

Google Meet can also be used on mobile devices. It can be downloaded on both Android and iOS 
under the name “Hangouts Meet”. Download the app and sign in with your supajam-education 
account.


             




To join a meeting with a code provided by your tutor (or LSP), select “Meeting Code” and enter 
the code. You can mute your microphone, leave the meeting and turn off your camera in the same 
way as on the web version, using these buttons. 




You can also join a Hangouts meeting by accepting the email invitation sent by the creator (this 
will be a tutor or LSP). To join, open the email and click the “Join Meeting” button. Please don’t 
call the US number, as this won’t work.





You will then be taken to the meeting lobby. Select “Join Meeting” and you will join the video chat.


If you need any help, please email the staff member you are supposed to be working with or 
email: harvey.cave@supajam-education.org 
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